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 AP200  Approved:  September 2014 
 ORGANIZATION FOR INSTRUCTION Amended:  
  Reviewed:  

 
 
Background 

 
The Principal is responsible for determining the organizational method by which the school delivers its 
educational program to meet student needs.  In deploying staff, the principal considers the workload of 
each staff member on site, timetable, amount of preparation and planning time, supervision of students 
and other professional duties as the principal may deem necessary for the proper and orderly functioning 
of the school.  The principal is expected to for the organization of the plan for instruction. 

 
Procedures 

 
1. The Principal, in consultation with staff, shall develop a School plan which clearly outlines the: 

1.1 Organization of classes; 

1.2 Organization of teacher assignments; 

1.3 Course offerings of the School; and 

1.4 Co-curricular and extra-curricular activities. 
 
2. The function of assigning students to classes is the responsibility of the Principal, in consultation with 

all staff members affected at that instructional level. As much as possible, the School is to utilize 
heterogeneous groupings of students. 
 

3. It is further recognized that there may be a desire to group students in different grades or different 
courses in the same class. 

 
 

Reference:  
Section 20, 36, 60, 61, 113 School Act 
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 AP205   Approved:  September 2014 
 CONTROVERSIAL ISSUES Amended:  
  Reviewed:  

 

Background 
 
Studying controversial issues is an integral part of student learning and is important in 
preparing students to participate responsibly in a democratic and pluralistic society.  
 
Such study provides students opportunities to develop the ability to think clearly, to 
reason logically, to open-mindedly and respectfully examine different points of view and 
to make sound judgments.  
 
Notice under s. 11.1 of the Alberta Human Rights Act 
Section 11.1 of the Alberta Human Right Act requires boards to provide parents with 
notice where “courses of study, education programs or instructional materials or 
instruction or exercises…include subject matter that deals primarily and explicitly with 
religion, human sexuality or sexual orientation.”  Where a parent makes a written 
request, teachers shall exempt the student, without academic penalty, from such 
instruction, course of study, educational program or use of instructional materials (see 
Appendix A).   
 
Procedures  
 
1. The Principal, in consultation with the staff and School Council, is to establish 

procedures for dealing with controversial issues. Procedures must adhere to Alberta 
Education requirements as outlined in the Guide to Education under Controversial 
Issues.  
 

2. School procedures shall:  

2.1 Represent alternative points of view, provided federal or provincial law does 
not restrict the information presented. 

2.2 Reflect the maturity, capabilities and educational needs of the students.  

2.3 Meet the requirements of provincially prescribed and approved courses, 
programs of study and education programs.  

2.4 Reflect the neighbourhood and community, as well as provincial, national 
and international contexts.  

 
3. Teachers, students and others participating in studies or discussions of controversial 

issues shall exercise sensitivity to minimize the possibility that students and others 



 
Calgary Girls Charter School  Page 2 of 6 
Administrative Procedures Manual 
 

are ridiculed, embarrassed or intimidated for positions they hold on controversial 
issues.  
 

4. The Principal shall advise the Superintendent when an issue becomes controversial 
in the School. 
 

5. The School plays a supportive role to parents in the areas of values and moral 
development and School staff shall handle parental perspectives and decisions in 
regard to controversial issues with respect and sensitivity. 

 
Section 18, 20, 36, 39, 60, 61, 113 School Act  
Alberta Bill of Rights  
Canadian Charter of Rights and Freedom, Constitution Act, 1982  
Guide to Education ECS to Grade 12 
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 AP205   Approved:  September 2014 
 CONTROVERSIAL ISSUES Amended:  
 APPENDIX A:  NOTICE UNDER SECTION 11.1 Reviewed:  

 
 

Notice under Section 11.1 of the Alberta Human Rights Act 
 
On September 1, 2010, section 11.1 of the Alberta Human Rights Act came into force. This 
section requires boards (including charter schools) to provide parents with notice where 
“courses of study, educational programs or instructional materials, or instruction or 
exercises...include subject matter that deals primarily and explicitly with religion, human 
sexuality or sexual orientation.” Where a parent makes a written request, teachers shall exempt 
the student, without academic penalty, from such instruction, course of study, educational 
program, or use of instructional material. These requirements do not apply to incidental or 
indirect references to religion, religious themes, human sexuality or sexual orientation.  
 
The requirements in this legislation are not intended to disrupt instruction or the discussion of 
controversial issues in the classroom. (See Controversial Issues on pages 72-75 of the Guide to 
Education.) http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf 
 
Teachers and schools should continue to respectfully handle the decisions and perspectives of 
parents when providing instruction and choosing instructional materials.  
Section 11.1 of the Alberta Human Rights Act continues to call on teachers and school 
administrators to exercise their professional judgment to determine when notice should be 
provided to parents and to handle complaints or concerns from parents.  
 
Determining When to Provide Notice to Parents 
 
The Alberta Programs of Study contain the expected outcomes for students, achieved through 
the instructional choices made by certificated teachers. In light of the requirements in section 
11.1, Alberta Education reviewed the Programs of Study to identify those courses that contain 
outcomes that deal primarily and explicitly with religion, human sexuality or sexual orientation. 
The following courses contain outcomes that require notification under section 11.1: 
 

•Aboriginal Studies 10 –Theme II: Aboriginal Worldviews (religion) 
•Career and Life Management (CALM) → human sexuality 
•Career and Technology Studies (CTS) Reproduction & Readiness for Parenting 
(HCS3050) → human sexuality 
•Career and Technology Studies (CTS) → Developing Maturity & Independence 
(HSS1040) →human sexuality 
•Health (Grades 4, 5 and 6) → human sexuality 
•Health and Life Skills (Grades 7, 8 and 9) → human sexuality 
•Religious Ethics 20 → religion 
•Religious Meanings 20→religion 
•World Religions 30 →religion 

http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf
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Notification under section 11.1 may also be required for locally developed courses that contain 
subject matter that deals primarily and explicitly with religion, human sexuality or sexual 
orientation.  
 
Depending upon the choices teachers make in how outcomes are taught and the instructional 
materials that will be used, other courses or programs of study may also require notification to 
parents under section 11.1. When determining whether notification is required, teachers or 
boards may wish to consider the following: 
 

1. Notification is required where the instructional material, exercise, outcome or 
course contain subject matter that deals primarily and explicitly with religion, human 
sexuality or sexual orientation.  
 

For the instructional material, exercise, outcome or course to be considered to deal explicitly 
with religion, human sexuality or sexual orientation, there must be no question that the subject 
matter is intended to be about religion, human sexuality or sexual orientation. A religious 
interpretation of an otherwise non-religious subject matter would not be considered explicit. 
For example, the intent of including evolution in the Science programs of study is to explore its 
foundation in scientific theory. Although there may be religious interpretations of the origin of 
life, the inclusion of evolution is not intended to be explicitly about religion.  
 
Similarly, in order to be considered explicitly about “human sexuality”, an outcome, course, 
exercise or instructional material must also address human sexual behaviours. Therefore, 
outcomes within the Science programs of study that deal only with the anatomy and physiology 
of human reproduction are not explicitly about human sexuality; however, outcomes in CALM 
that examine aspects of healthy sexuality and responsible sexual behaviour are explicitly about 
human sexuality.  

 
Even if the subject matter deals explicitly with religion, human sexuality or sexual orientation, 
the outcome, course, exercise, or instructional material must also primarily deal with religion, 
human sexuality or sexual orientation. For example, even though various outcomes in the Social 
Studies programs of study include explicit references to religion, the outcomes are primarily 
about the core concepts of citizenship and identity. Similarly, notification is not required where 
an instructional material contains subject matter that explicitly deals with religion, human 
sexuality or sexual orientation, unless that instructional material is also primarily about one of 
these subjects. 

 
2. Section 11.1 is clear that notification to parents is not required for indirect or 
incidental references to religion, religious themes, human sexuality or sexual 
orientation in an outcome, course, exercise or instructional material.  
 

Where a reference to religion, religious themes, human sexuality or sexual orientation occurs 
indirectly or in connection to another subject matter in classroom discussions, notification is not 
required. Therefore, teachers should not avoid topics where these subject matters may arise nor 
should they feel the need to stop classroom discussion.  
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Similarly, where a course of study or education program does not already deal primarily and 
explicitly with religion, human sexuality or sexual orientation, references to these subject 
matters in student projects or presentations would be considered incidental and notification 
would not be required. 

 
3. Section 11.1 does not apply to student behaviour or interactions that are not 
related to courses of study, education programs, instruction, exercises or instructional 
materials. Therefore, it does not affect the ability of boards and teachers to address 
bullying or disciplinary issues, including those related to religion, human sexuality or 
sexual orientation. 

 
How to Provide Notice to Parents 
 
Notification to parents under section 11.1 should be in writing and allow the parent enough 
time to request that their child be exempted from the instruction or exercise at issue. Section 
11.1 does not require teachers or boards to obtain parental consent before providing the 
instruction or exercise. Notification procedures must include the following: 
 
A notice provided to the parent indicating that a particular outcome or component of a course 
contains subject matter that deals primarily and explicitly with religion, human sexuality or 
sexual orientation. A sample notice form can be found in Appendix 4 of the Guide to Education.  

http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf 
 

In the circumstance where a student is registered for a specific course which deals primarily and 
explicitly with religion, sexual orientation or human sexuality, notice may be given by providing 
a clear notice to the parent on the registration form for said course identifying that the course 
or a portion thereof is primarily and explicitly about religion, sexual orientation or human 
sexuality. A parent so notified is encouraged to give notice of their request for exemption at the 
time of registration. 

 
A separate board, a board which offers an alternative program that emphasizes a particular 
religion, or a board which has the teaching of religion or faith based education programs on its 
premises, may satisfy the requirement to give notice of religious instruction by providing a clear 
statement on registration forms indicating to parents that they are enrolling their child in a 
school where religious instruction, exercises or instructional materials are used and that religion 
permeates the school program. 
 
Exclusion from Instruction, Exercise or Use of Instructional Material 
 
Where a parent makes a written request, section 11.1 requires a teacher to exclude a student, 
without academic penalty, from the instruction, exercise or use of instructional material that 
includes subject matter that deals primarily and explicitly with religion, human sexuality or 
sexual orientation. The parent should indicate in their written request whether they want the 
student to leave the classroom or place where the instruction or exercise is taking place or 
whether they want the student to remain in the classroom without taking part. A sample 
exemption form can be found in Appendix 4 of the Guide to Education 

http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf. 

http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf
http://www.education.alberta.ca/media/6542444/guidetoed_2011-2012.pdf
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How to Handle Concerns or Complaints from Parents 
 
Boards must ensure that concerns or complaints from parents are handled in an open, fair, 
objective and timely manner, and in accordance with their appeal procedures as required by 
Section 123 of the School Act. Schools and teachers are encouraged to resolve concerns or 
complaints from parents regarding the requirements in Section 11.1 at the local level. 
 
Procedure: 
If a parent has a complaint related to the provision or non-provision of notice or the exclusion of 
his or her child from instruction, the parent must first address the issue with the teacher. In the 
event that the matter cannot be resolved in this normal course of discussion with the teacher 
involved, the parent shall provide the teacher with a written statement outlining the purported 
breach, the action explained in sufficient detail to allow for a full analysis to take place. 
 
Upon receipt of a formal complaint in writing, the teacher may continue to attempt resolution in 
an informal and Without Prejudice basis. In the event that the matter cannot be resolved 
between the teacher and the parent, either the parent or the teacher may refer the matter to 
the principal. The principal may engage in discussion with the parent and the teacher, separately 
or together, on a Without Prejudice basis, in a further attempt to resolve the matter. 
 
In the event that the matter cannot be appropriately resolved at the school level, either the 
principal, teacher or parent may refer the matter to the board for resolution via the procedures 
established by the board in accordance with Section 123 of the School Act, and as directed by 
the Minister of Education. In the event of such a referral, the teacher shall provide a statement 
in writing responding and providing analysis of the complaint.  

 
“Without Prejudice” is a legal concept that encourages parties to resolve matters between them 
without being constrained in discussions by a fear that what they say may be used against them 
in a formal process. This encourages full and fair discussion without concern that statements 
may be misquoted or taken out of context. Parties may wish to identify those communications 
that are made on a Without Prejudice basis. This may include marking written communications 
“Without Prejudice.” 
 
Section 18, 20, 36, 39, 60, 61, 113 School Act  
Alberta Bill of Rights  
Canadian Charter of Rights and Freedom, Constitution Act, 1982  
Guide to Education ECS to Grade 12 
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 AP206  Approved:  September 2014 
 CONTROVERSY AND LEARNING RESOURCES Amended:  
  Reviewed:  

 
 
Background 
 
Intellectual inquiry requires learning resources representing a wide range of interests so 
that students may freely explore the world of ideas. Calgary Girls Charter School respects 
the right and responsibility of teachers to use supplementary learning resources and to 
modify prescribed curricula to meet the educational needs of students. In the selection 
of resources, the School expects sound professional judgement and consultation with 
others, including parents and other professional colleagues when deemed appropriate. 
Teachers are strongly advised to consult with colleagues, parents and the Principal in 
selecting resources to ensure they are developmentally appropriate, clearly linked to 
achieving outcomes in the Program of Studies, represent a balance of ideas and 
perspectives related to a controversy or potential controversy and do not create a hostile 
environment for students whose cultural and religious view differ from those being 
presented. Teachers must be sensitive to the potential of their own bias on an issue. 
 
The School recognizes, however, that parents may object to teacher or school selection 
of resources and, therefore, authorizes the appeal process established through the 
procedures below.  
 
Procedures 
 
1. Selection of Supplementary Learning Resources 

1.1 The supplementary learning resources in the School’s collection are to:  

1.1.1 Enrich and support the Program of Studies in a way that caters to the 
varied interests, abilities, maturity levels and learning styles of 
students.  

1.1.2 Provide variety for students as they seek to gain understanding, 
develop literary appreciation and aesthetic values.  

1.1.3 Cause students to critically examine the information in the resources 
such that they are challenged to think clearly, reason logically, 
examine different points of view and through these processes 
develop skills associated with arriving at sound judgements.  

1.1.4 Represent a variety of religious, ethnic and cultural perspectives.  

1.2 Selection of supplementary resources is to consider:  
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1.2.1 Readability and popular appeal.  

1.2.2 The academic credibility of the author/producer.  

1.2.3 The literary merit of the work.  
 

2. Learning Resource Challenges 

2.1 Despite care taken to select learning resources, occasional objections may be 
made to an item in the resource collection.  

2.2 If the resource is challenged, the procedures are as follows:  

2.3 If, after discussion of the concerns with the teacher and where appropriate, 
the facilitator of the Learning Commons, mutual satisfaction has not been 
reached, the matter is to be referred to the Principal. If the objection cannot 
be dealt with satisfactorily at the School level, the complainant will be asked 
to file the objection in writing to the Superintendent.  

2.4 The Superintendent will, at the earliest opportunity:  

2.4.1 Read and examine the challenged learning resource;  

2.4.2 Evaluate the resource in terms of the expectations and criteria in this 
administrative procedure.  

2.5 The Superintendent shall meet with the complainant to review the resource in 
reference to the expectations of this administrative procedure. At his/her sole 
discretion, the Superintendent may also seek advice and input from a variety 
of individuals who can offer a thoughtful and informed perspective on the 
suitability of the resource in question.   

2.6 The Superintendent shall inform the complainant, the Principal, and the 
teacher or facilitator of the Learning Commons affected by the decision. 

 
 

Reference:  
Section 18, 20, 39, 60, 61, 113 School Act  
Alberta Bill of Rights  
Canadian Charter of Rights and Freedom, Constitution Act, 1982  
Guide to Education ECS to Grade 12 
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 AP207   Approved:  September 2014 
 HUMAN SEXUALITY EDUCATION Amended:  
  Reviewed:  

 
 
Background  
 
Teaching human sexuality is a responsibility that schools share with the home.   
 
Alberta Education requires schools to offer a program to all students in Grades 4 to 12. 
In those instances where the parents do not wish their child to participate in human 
sexuality education, an alternate activity is to be provided.   
 
Procedures 
 
1. Calgary Girls Charter School will provide human sexuality education in Grades 4 

through 9.  
 

2. In keeping with section 11.1 of the Alberta Human Rights Act, the School will provide 
to parents a notice stating where courses of study, educational programs or 
instructional materials, include subject matter that deals primarily and explicitly with 
religion, human sexuality or sexual orientation.   

 
3. Administrative Procedure 205 Controversial Issues and the attached Appendix also 

inform the expectations for Human Sexuality Education and clarify the requirements 
for notice to parents.    

 
4. Human sexuality education will be taught within the regular school day. 

 
5. Human sexuality education will be taught according to the objectives outlined in the 

current Health and Life Skills sections of the Program of Studies. 
 

6. Parents will be advised prior to human sexuality instruction of their right to exempt 
their child from this curricular component. 
 

7. The School will provide alternate learning experiences for students who have been 
exempted from human sexuality instruction. 

 
Reference: 
Section 18, 20, 39, 60, 61, 113 School Act  
Alberta Bill of Rights  
Alberta Human Rights Act 
Canadian Charter of Rights and Freedom, Constitution Act, 1982  
Guide to Education ECS to Grade 12 
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 AP208   Approved:  September 2014 
 RELIGIOUS EDUCATION Amended:  
  Reviewed:  

 
 
Background 
 
Religious convictions are a personal matter. The primary place where such convictions 
are developed is the home. Calgary Girls Charter School is inclusive and respects the 
many faith backgrounds of its students. Parents, students or staff will not be 
discriminated against as a result of their religious beliefs. 
 
Procedures 
 
1. The School will organize no religious practice or observance. 

 
2. Religious beliefs or practices may be discussed with students and may be the subject 

of intellectual inquiry and studied as part of the curriculum. 
 

2.1.   Cultural practices, which may include special foods, clothing or rituals, may be 
part of School activities such as potluck lunches. 
 

2.2.   Such practices will be offered in the spirit of building community and 
understanding of the diversity that is Canadian society. 

 
Reference: 
Section 3, 20, 50, 60, 61, 113 School Act  
Guide to Education ECS to Grade 12 
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 AP211   Approved:  September 2014 
 ENGLISH AS A SECOND LANGUAGE Amended:  
  Reviewed:  

 
 
Background 
 
English as a Second Language (ESL) programming is provided for students whose first 
language is other than English and for whom the language of instruction may present 
learning difficulties.  English Language Learners (ELL) students require additional 
supports and instruction to achieve grade level expectations in English Language Arts 
and other subject areas. These students may have recently immigrated to Canada or 
they may have been born in Canada but live in families where the primary spoken 
language is other than English.   
 
Procedures 
 

1. The principal shall provide for ESL programming to meet the needs of eligible 
students in accordance with the Guide to Education.    

2. The principal will: 

2.1.     Encourage appropriate professional development. 

2.2.    Coordinate an annual review of documentation to support funding for ESL. 

2.3.     Conduct intake meetings with new families.  

2.4.    Liaise with community immigration supports, when needed.  

2.5.    Encourage teachers to provide opportunities, when appropriate, for ELL 
students to demonstrate their understanding through use of their first 
language in addition to English.   

3. The ESL program goals are:  

3.1.   To integrate ESL students into the regular program supplemented with 
specific language instruction to increase English proficiency.  

3.2.    To foster confidence and linguistic independence in ESL students.  

3.3.   To provide instructional services to ESL students that give attention to their   
linguistic, cultural, and academic needs.  

 
Reference: 
Section 8, 9, 20, 36, 39, 45, 60, 61, 113 School Act  
Guide To Education ECS to Grade 12 
Funding Manual for School Authorities 
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 AP212   Approved:  September 2014 
 FRENCH AS A SECOND LANGUAGE Amended:  
  Reviewed:  

 
 
Background 
 
Canada is a nation of two official languages, English and French.  Thus, the Calgary Girls 
Charter School also offers French language instruction.   
 
Procedures 

 
1. French as a Second Language (FSL) is offered in accordance with the Program of 

Studies and relevant FSL curriculum documents. 
 

2. In scheduling French programs, the Principal is expected to follow the 
recommendations for time allotment and frequency of instruction noted in the 
Guide to Education.   
 

3. FSL may be a mandatory program for students in grades 4-6, but is offered as an 
elective (option) for junior high (middle grades 7-9). 

 
 
Reference: 
Section 6, 9, 10, 11, 21, 45, 60, 61, 113 School Act 
Section 23, Canadian Charter of Rights and Freedom 
Policy 1.5.2 – French as a Second Language and French Language Immersion 
Guide to Education ECS to Grade 12 
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 AP214   Approved:  September 2014 
 INCLUSIVE EDUCATION Amended:  
  Reviewed:  

 
 
Background 
 
Inclusive education is founded on the belief that all children can learn and reach their full 
potential through effective teaching and with appropriate resources and supports. Students 
with mild or moderate special learning needs, including those who are gifted and talented, as 
well as students with severe disabilities or complex learning needs have opportunity to 
participate in regular, inclusive classrooms with appropriate resources and supports. 
Educational practices that are flexible and responsive to the strengths and needs of individual 
students create inclusive learning experiences that ensure all students are successful. 
 
In Alberta, educating students with special needs in inclusive settings is the first placement 
option to be considered by school boards/jurisdictions in consultation with parents and, when 
appropriate, students. Inclusion, by definition, refers not merely to setting but to specially 
designed instruction and support for students with special education needs in regular 
classrooms and neighborhood schools. Rights and responsibilities related to special education 
are included in the School Act.  
 
The Calgary Girls Charter School welcomes applications for admission from all girls. CGCS 
promotes inclusive, equitable practice, within the context of a Charter School environment.  Due 
to the school’s size and limited capacity to support all learners, decisions about admission of 
students with severe or complex learning needs will be made in consultation with parents, and 
with consideration for the programming supports necessary for the child’s success. Parents have 
a right and responsibility to work with the School to ensure their children's special education 
needs are met, subject to limitations based on reasonableness in each circumstance. In every 
case, the best educational interest of the student is the paramount consideration for decision-
making and programming. 
 
Standards for special education can be found at: 
 
http://education.alberta.ca/department/policy/standards/sestandards.aspx 
 
Procedures 
 
1. The inclusion of students with a variety of special learning needs is part of the regular 

admissions process at the Calgary Girls Charter School.  
 
2. Teachers or parents may identify concerns to the Principal and/or Learning Strategist(s) 

regarding the special learning needs of a student.  Both teachers and parents need to share 
and consider information in the following areas:  physical, behavioural (social/adaptive), 
communicational, cognitive/intellectual, and academic achievement to assist in the 

http://education.alberta.ca/department/policy/standards/sestandards.aspx
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identification of special needs. The school may also seek input from the school’s educational 
psychologist and where appropriate, the child’s physician. A variety of strategies and 
assessment data will determine eligibility for special programming and services and the 
availability of programming and services at the charter school.    

 
3. After the initial information gathering to determine eligibility for special education 

programming and services, the Principal will determine admission.  If the student is eligible 
for special education programming and the student is admitted, the Principal and/or 
Learning Strategist(s) will recommend the development of an Individual Program Plan (IPP) 
that is consistent with the requirements of Alberta Education. 

 
4. The IPP will identify the appropriate supports for learning based on the specific needs of the 

individual learner. The IPP is developed and/or modified in response to intervention(s). The 
learning strategist(s) and learning team will consult and collaborate meaningfully with the 
parent(s) to determine the most appropriate programming needs and placement for the 
student.   

 
5. The Principal may determine that a student has special learning needs which cannot be met 

by the Charter School and will inform the parent, in writing, of the decision regarding 
admission to the Calgary Girls Charter School.  

 
6. Parent Appeal Process:  If the parent and the School are in dispute regarding the admission 

of the student with special needs and unable to settle the matter following an appeal to the 
Superintendent, the following additional steps can be taken:   

 
6.1 The parent may appeal to the Charter Board a decision of the School regarding the 

admission of the student with special needs.   
6.2 The parent may request in writing that the Minister review the admission decision 

of the board.  The decision of the Minister is final.    
 
Other websites with information about supporting diverse student needs:   
http://education.alberta.ca/admin/supportingstudent/diverselearning.aspx 
http://www.engagingalllearners.ca 
http://education.alberta.ca/media/8765464/guide_to_education_2014.pdf 
 
Reference: 
Section 8, 18, 20, 23, 36, 45, 47, 48, 60, 61, 62, 96, 113,123, 124, 125 School Act  
Student Record Regulation 71/99  
Education Placement of Students with Special Needs  
Guide to Education ECS to Grade 12  
Standards for Special Education  
School Authority Accountability (Policy 2.1.1) 
Services for Students and Children (Policy 1.8.1) 
Standards for Psycho-educational Assessment 

http://education.alberta.ca/admin/supportingstudent/diverselearning.aspx
http://www.engagingalllearners.ca/
http://education.alberta.ca/media/876564/guide_to_educaton_2014.pdf
http://education.alberta.ca/media/876564/guide_to_educaton_2014.pdf
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 AP219   Approved:  September 2014 
 DAILY PHYSICAL ACTIVITY Amended:  
  Reviewed:  

 
 
Background  
 
Schools have the responsibility of creating and nurturing a learning environment for 
students that supports the development of a lifelong habit for daily physical activity and 
for healthy lifestyles. 
 
Calgary Girls Charter School will provide Daily Physical Activity (DPA) to increase student 
physical activity levels. DPA is based on the belief that healthy students are better able 
to learn and that school communities provide supportive environments for students to 
develop positive habits needed for a healthy, active lifestyle. 
 
Procedures 
 
1. The Principal has the flexibility to use instructional and/or non-instructional hours to 

implement DPA. 

1.1 Physical education classes are an appropriate strategy to meet the DPA 
requirement. 

1.2 DPA is be offered in as large a block of time as possible but can be offered in 
time segments adding up to the minimum thirty (30) minutes per day; (e.g. 
two (2) fifteen (15) minute blocks of time for a total of thirty (30) minutes). 

1.3 DPA can be incorporated throughout the day and integrated into other 
subject areas. 

 
2. The Superintendent will monitor the implementation of DPA to ensure that all 

students are active for a minimum of thirty minutes daily. 
 

3. Exemptions from DPA, or program components of DPA, may be granted by the 
Principal under the following conditions: 

3.1 Medical reasons – upon written notice from the child’s physician to the 
Principal  

3.2 Religious beliefs – upon written statement from the parent to the Principal a 
student may be exempted from a component of DPA (e.g., yoga). 

 
Reference: 
Section 20, 36, 39, 60, 61, 113 School Act 
Guide to Education ECS to Grade 12 
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 AP221   Approved:  September 2014 
 LOCALLY DEVELOPED ACQUIRED Amended:  
 AND AUTHORIZED JUNIOR HIGH COURSES Reviewed:  

 
 
Background 
 
The Calgary Girls Charter School is committed to offering courses that reflect the 
innovative nature of the Charter and to this end supports locally developed and/or 
locally developed and acquired courses. 
 
The Go Girls curriculum, central to the school’s charter and identity, is a locally 
developed course for each grade and is mandatory for all students at the Calgary Girls 
Charter School.   
 
Procedures 
 
1. With Board approval, the School may offer locally developed and/or acquired locally 

developed courses that meet the requirements of the Guide to Education.   
 

2. Each year the Superintendent and Principal will review the unique curriculum 
requirements of the School’s Charter and together determine the elective courses to 
be offered.   
 

3. The elective course offerings will include a minimum of two from the Alberta 
Program of Studies. 

 
4. The Principal will periodically review the Go Girls locally developed course to ensure 

its alignment with the Charter goals.   
 
5. The Principal will regularly evaluate the option courses, including the locally 

developed courses, to ensure the programming meets the charter goals.  
 
Reference: 
Section 3, 18, 20, 36, 39, 50, 60, 61, 113 School Act 
Guide to Education, ECS to Grade 12 
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 AP280   Approved:  September 2014 
 PROGRAM EVALUATIONS Amended:  
  Reviewed:  

 
 
Background 

 
Programs may be reviewed and evaluated for the purpose of ensuring that program 
goals and objectives are being pursued and achieved in an effective and efficient 
manner. 
 
Procedures 

 
1. The Principal has the primary responsibility for the evaluation of programs in the 

School. 
 
2. The Superintendent may request or initiate program evaluations.  
 
3. Evaluations will be used to make decisions in regard to: 

3.1 The maintenance, modification or discontinuation of existing programs. 

3.2 The need for the development and implementation of other programs. 

3.3 The ways in which existing or proposed objectives can be achieved in a more 
efficient manner. 

 
 
Reference: 
Section 20, 36, 39, 60, 61, 77, 78, 113 School Act 
Freedom of Information and Protection of Privacy Act 
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 AP290   Approved:  September 2014 
 RESEARCH STUDIES Amended:  
  Reviewed:  

 
 
Background 
 
Calgary Girls Charter School recognizes its responsibility as a Charter School to share 
educational experiences with the broader educational community and provides 
opportunities for individuals to undertake research projects with the School. 
 
Procedures 
 
1. All applications to undertake research projects or surveys within the School or to 

obtain assistance from the School with respect to studies or research projects shall 
be submitted to the Superintendent. 
 

2. After due consideration and applying the criteria identified in this administrative 
procedure, an application will, depending upon its nature, be approved or denied. 
 

3. Research projects undertaken by or for the School shall be conducted and/or 
coordinated by the Superintendent. 
 

4. The Superintendent shall be responsible for the financial arrangements for research 
projects. 
 

5. Externally initiated research projects may be terminated at any time if, in the 
judgment of the Superintendent, the guidelines established for the study have been 
violated. 
 

6. Research studies will be approved and conducted according to the following 
procedures. 

6.1 All applications shall be satisfactorily completed at least one (1) month in 
advance of the study and must be submitted to the Superintendent. 
Timelines shorter than one (1) month will be considered if extenuating 
circumstances exist. 

6.2 Requests to undertake graduate level research or survey studies must be 
submitted to the Superintendent along with evidence that the proposed 
study meets the ethics requirements of the university.   
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6.3 Upon completion of the study, the researcher shall be required to submit to 
the Superintendent a complete report plus an abstract describing the project 
and the findings. 

6.4 The following criteria will be used by the Superintendent in considering 
research studies: 

6.4.1 The study shall have recognizable value to the School and/or to 
education in general; 

6.4.2 The content of any proposed questionnaire or survey instrument 
must not be objectionable to staff, students or parents; 

6.4.3 The involvement of students or teachers does not require an 
unreasonable amount of time; 

6.4.4 The willingness of individuals to participate; 

6.4.5 The number of research studies planned or underway in the School. 

6.4.6 Preference for approval will be given to School staff. 
 

7. The Superintendent shall, when necessary, ensure that the contents of a study are 
held in confidence. 

 
 
Reference: 
Section 20, 36, 39, 60, 61, 77, 78, 113 School Act 
Freedom of Information and Protection of Privacy Act 


	200-Organization for Instruction
	Background
	Procedures

	205-Controversial Issues
	206-Controversy and Learning Resources
	207-Human Sexuality Education
	208-Religious Education
	211-English as a Second Language
	212-French as a Second Language
	214-Inclusive Education
	219-Daily Physical Activity
	221-Locally Developed Acquired and Authorized Junior High Courses
	280-Program Evaluations
	Background

	290-Research Studies

