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 ROLE OF THE DIRECTOR OF TECHNOLOGY Amended:  
  Reviewed:  

Due:  2020/2021

 
Background 
 
The transformational vision for Alberta’s students defined by Inspiring Education strives to 
achieve three broad outcomes - engaged, ethical and entrepreneurial citizens. The five 
policy directions in the Learning and Technology Policy Framework (2013) support the 
student-centered, personalized and authentic learning experiences essential to realizing the 
vision. The role of the Director of Technology is to evaluate, support, promote, and 
implement emerging technologies that promote the vision of Inspiring Education and align 
with the policy framework. By engaging with all stakeholders, the Director informs, consults, 
and collaborates to support and lead the effective use of technology by the CGCS learning 
community.  The Director reports to the Superintendent. 
 
Responsibilities: 
 
The Director of Technology: 

1. Works collaboratively with the Principal and others to facilitate committees which may 
include teachers, support and administrative staff, students and parents as appropriate 
to create, champion, and periodically revise the CGCS Technology Plan. 

2. Works collaboratively with the Secretary-Treasurer to develop and oversee the 
Technology Budget which is based on a long-range plan and three-year priorities for 
improving technology at CGCS. 

3. Provides staff training to enhance knowledge of available technology that supports 
learning, teaching and administrative functions. 

4. Supports the implementation of new and emerging technologies. 

5. Maintains an inventory of hardware and software and establishes procedures for 
managing school-owned technology 

6. Coordinates all hardware and software acquisitions and installations. 

7. Provides technical assistance and regular maintenance of all hardware. 

8. Works with Internet providers to maintain Internet access and all domain issues 
including email access and accounts. 

  



 
Calgary Girls Charter School  Page 2 of 2 
Administrative Procedures Manual  

9. Maintains the network, administers all accounts, and establishes and maintains security 
protocols. 

10. Supervises the design and maintenance of the school website. 

11. Reports to the Superintendent on the achievement of priorities in the Technology Plan. 
Annually provides a Technology Services Monitoring Report in the manner prescribed by 
the Superintendent. 

12. Reviews and advises the Superintendent on Administrative Procedures related to the 
use of technology including but not limited to security, social media guidelines, and 
commercial electronic messages. 

13. Assumes other duties and responsibilities which may be assigned by the 
Superintendent. 

 

References: 
Learning and Technology Policy Framework https://education.alberta.ca/media/1046/learning-and-technology-policy-
framework-web.pdf  
Ministerial Orderhttps://www.education.alberta.ca/policies-and-standards/student-learning/everyone/ministerial- order/ 
Inspiring Education:  A Dialogue with Albertans  https://archive.org/stream/inspiringeducati00albe - page/4/mode/2up 
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